
Town of Montville
Parks nnrl Recreation Commission

By-Larvs

ART'ICI,E I - C[{AR'I'ER

"There shall be a Parks and Recreation (P&R) Commission consisting of nine (9) tnembers

who strall be appointed by the Town Council. Their successors shall be appointed and any
vacancies filled by appointment of the town council. This Commission shall have the
responsibility for the management contrcl and de\relopment of the town's P&R facilities.
Ihe Commission shall prepare the budget for the Recreation Departrnent for submission to
the f)irector of Finance in accordance with the Torvn Charter. I'he Comrnission shall plepare
a plan of maintenance for the town's parks and recreation facilities in coniunctiorr with the
Dil'ector o.[ Public Works. The Mayor shall be responsible for the implenrentation of the

maintenance plan. 'fhe Commission shall be responsible for approving plans and progrants lo
firlfill tlre recreational needs of the residents of the Town of Montville and for overceeing the

irnplementation of these plans and programs by the Recreation Departnrent. '[lre Cotnmissiott
is ernporvered to approve agreements between the Recreation Department and the Boartl of
Education for use of facilities under the control of the Board o[Education. 'fhe Cotnmissiott
shall recommend not fewer than three (3) candidates for any vacancy in the position of P&l{
Director for selection by the Mayor and shall establish departmental policies. Tlte rnembers

slrall senre without compensation."

"At any time during the fiscal year, ffansfers of part or all of the uttencumheted appropdation

lralances in any line item lo any other line item rvitlrin the P&R f)epartment shall require lhe
consent and approval of a majority of a duty constituted qtlonrm of the F&It Conrntissiott.

ARTICI.,E TI - OFFICERS

Section [ - Officers

Ollicers of the P&R Commission shall corxist of a Chairperson, Vice Chairperson. and

Secretary.

Seclion 2 - Election of oflicers

A slate of oflicers shall tre presented to the Commission by the Nominating Commiltee at llte

Decenrber monthly meeting. Once the Nominating Committee has subrnitled the slate, tlte

floor will be open for other nominations. Election of officers shall take place at the January

nronthl-y meeting. In the event of two or more nominees for a single position, tlte t'ote shall be

done lry secret ballot. The nominee who receives the majority of the v<rtes will win the

election.

Section 3 - Term

The term of office for each elected position shall be one Year.



Section 4 - Installation

Installation of officers shall take place during the February monthty meeting, at which time
the new officers shall take over their duties in all matters affecting the next subsequent year.

ARTICI,E III - DUTIES OF OTFICERS

Section I - Chairperson

It shall be the duty of the Chairperson to preside at all regular and special meetings, and at all
Executive Sessions. 'the Chairpemon shall perform all of the duties of the ollice; shall appoint
all committees, and committee chairpersons, and shall be an ex-oflicio member of all
committees, except the Nominating Committee.

The Chairperson and the P&R Department Director shall present and recorrunend lrarufers
of paft or all of the unencumberetl appropriation balance in any line item to any other line item
wittr the P&R Department appropriation. All suctr reconrmendatioru require (he conseut and
approval of a majority of a duly constituted quorum of the P&R Commission.

'I'he Chairperson will present the annual budget request to the Town Council Finance
Cornmittee each year.

Section 2 - Vice Chairperson

It shall be the duty of the Vice Chairperson to act as Chairperson in the went of a
Chairperson's absence, death, or incapacity. If required, the Vice Chairperson shall assume
the duties of Chairperson for the batance of the term unless replaced by the memberc of the
Conrmission. I'he Vice Chairperson shall chair the Nominating Comnrittee.

Section 3 - Secretary

It shall lre l"he duty of the Secretary to keep a record of all monthly and special meetings in the
event that the person paid to record said meeting is absent.

ARTICLE IV - MEE'I'INGS

Section I - Meeting Quorum

A quonun for regular meotings shall consist of five members of the P&R Commission. A
quorurn for committee or subcommittee meetings shall consist of a majority of members
assigned io ttrat committee or subcornmittee.

Section 2 - Ivleeting Amourrcements

A scheclule of all upcoming year meetinp shall be provided to the Town Clerk by Decenrtrer
31. All monthly, committee, and special meetings must be postecl 24 hours in advance of saicl
meeting. The P&R Department must lre notified at least hvo working days hr achance of any
mee{ings to meet the 24-hour advance posting requitement.
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Scction 3 - Sohedulcd Meelings

''l'he P&t{ Commission shall meet monthty. A schedule of all upcoming year mcetings shall
bo provided to oaoh Conunission membcr by Dccembcr 31. Agcntlas for all monthly
mcotings will bc mailsd to all members at least two days beforo the sshecluled rneeting.

Sectiorr 4 - Special MeetingB

'Ihe P&R Commission and P&Il Committeos may schedule special nreetings as requirecl.

Scction 5 - tvteeting Attendamce

Corrunissionel's are expected to attend all monthly meetings. If unable to attcncl a tnoeting tho
P&It Department oflice should be notified at least 24 hours in advance.

Commissioners must attend a minimum of 6 of the 12 monttrly meetings each year. If a

Corrunissionor rrdsses 5 monthly meetings witliln a 12 month poriod bcginnirg 1 January oach
year, the Commission will contaot that pcrson for an explanation. If a Commissioncr misses 6

monthly rneelings any timc during the year, the Cornnrission will nodry ilut person (in writing)
that an appoarance betbre the Cornmission at the next monthly rlceting is requilod. 'l'he

oircurnstances causing the tnissed meetings will be considered prior to aury written notificalion.

AI{I'ICLE V - COMMITTEES

Section I - Nclrninating Committee

Thc Norninating Committcs shall consist of tluec rnombers of tlte Corruuission. The Viur:
Chairperson shall chair this committee. It is the responsibility of this comnritlee to prcsenl a

slatc of oflicers for the following calendar yoar during the Decornber ntonthly rttor.;ting.

Section 2 - ljinance Comrnittee

The Finance Committee shall work directty with the P&R Director and thc 'forvn liinancc
Director to rnonitor the P&R Deparlment budget and prepare the budget tbr the I'}&R
Departrnent. The commitlee shall preparo and present a budget for thc next fiscal ycar (July I
- June 30) at the January monttrly mceting. The furance committec shall prcsent a report at

each monlhly meeting.

Section 3 - Mainlenance Commiltee

The Maintenance Committee shall establish a maintsnanco plan to be presentsd to the

C<lrrunission at the January montlrly meeting. The plam should contain the facility tnaintenance
recluirecl ibr the upkeep of all parks ancl facilities. This must be done early so that the I'}ublio
Works Dcpartnent can budget accordingly. This cotnmittee shall be resporuible for
monitoring the status of tho maintonance plan and inspeotion of all facilities each month. A
writtsn report dotailing the results of the irupeotion/status will be provided at each mon0rly
Cortrmission meeting.



Soclion .l - Ilt,-l.aiv L-onuuiltee

,i'he tly-t.aw (lomrnittse will roviqrv these by-laws annually and recorrunend chaltgus as

Jc,ancd rreuussary. Cliangcs to theso by-laws will bo subnrittsd cluring thc lrcbruaty mcsLiug

and discussecl tluling lhe \4arch meeting. Any meinber of the Clommission may su[rmit
chaugtis lo thcso by-larvs druing the Malch meoting. All changes must bc subrnitted in ruitfurg.
A votc tbr atkrytion of all changcs submitted will be done tludng the April nrccting.

Section 5 - Othcr (loumrittccs

'l'hc Chairpcrson shall appoinl othcr cornmiltccs as nsscssary to invcstigatu and prcvide
recomnrundations pertaining to other P&I{ activitics.

AII'['I(:I,U VI - I}Y-LA\\/ AI\1tsNDI\IEN'T

'l'hese lry-laws nray be anrended lly a two-third vote of the mernbers present at arry rnontlrly
rurcuting. .Ul anrundnronls must bc submitted in writing lbr ooruitleratiou by thc Clorruuissiurr

nrcrntre rs.



RECORD OF CIIANGES

Chnrrge
Nunrher Descriptlon of Change

( )riginal original tr1,-laws established and approvecl by the p&R
Comrnission.

Date


